Crovernment ol Pakistan

Economic Aftairs Division
No. {2 Tourism/ DA 2011 Islamabad. the 3" July. 2017

OFFICE MEMORANDUM

Subject:- VACANCY NOTICE - PROGRAMME DIRECTOR, P.5, REGIONAL
PROGRAMME FOR THE MIDDLE EAST (UNWTO/HHRR/VAC/30
RPME/2017.

The undersigned 15 directed to enclose a copy of an emai! recerved from United Nation

World Tourism Organization (UNWT(), Madrid. Spain dated 20™ June. 2017 on the subject noted

%‘”‘/;_‘:_Q“___a
(Dr. M. Nasir Saleem)

Section Officer (1DA)Y
Ph: 9209260

above which is self explanatory for consideration please.

Distribution;

1. Secretary. Finance Division, Govt. of Pakistan. Islamabad,

2. Secretary, Ministry of NHSR&C. Govt. of Pakistan. |slamabad

3. Secretary. Inter Provincial Coordination. Division Govt. of Pdkistan. Islamafad

4. Secretary, Cabinet Division, Govl. of Pakistan, Islamabad.

5. Secretary. Law and Justice & Human Rights Division. Govt, of Pakistan, [siamabad.

6. Secretary, Ministry of National Food Security and Research Division. Govt, of Pakistan. Islamabad,
7. Secretary. Ministry of Commerce, Govt. of Pakistan, Islamabad.

8. Secretary. Education, T&S in Higher Education Division Govt. of Pakistan. Islamabad.

9, Secretary. Ministry of Foreien Aflairs, Govt. of Pakistan. Islamabad.

10. Secretary. Ministry of Communication. Govt. of Pakistan. Islamabad.

11. Secretary. Ministry of Defence. Govt, of Pakistan. Islamabad.

- Secretary, Ministry of Industries. Govt. of Pakistan. Islamabad.

13, Secretary, Ministry of Interior, Govi. of Pakistan. Islamabad.

14, Secretary. Ministry of Petroleum & Natural Resources, Govt. of Pakistan. Islamabad

15, Secretary. Ministry of Water & Power, Govt. of Pakistan, Islamabad.

16. Secretary, Ministry of Science & Technology. Govt. of Pakistan, 1slamabad.

1 7. Secretary, Ministry of Religious Affairs & Inter-faith & Harmony, Govt. of Pakistan, Islamabad.
18. Secretary, Ministry of Railway, Govt. of Pakistan. Islamabad.

19, Secretary. Mimistry ol Labour, Manpower & Overseas Pakistanis, Govt. of Pakistan. 1siamabad.
20. Secréu:g'}'. Ministry of Special Education, Govt. of Pakistan, Islamabad.

Ministry of Housing & Works, Govt. of Pakistan, Islamabad.

limate Change Division., Govt. of Pakistan. Islamabad.

& Shipping Division. Govt. of Pakistan, Islamabad.

21. SL’uretar:_;
22. Secretary,
23. Secretary. Po



Zimbra secretary@ead.gov.pk

11IPossible SPAM!!! Vacancy Notice - Programme Director, P.5, Regional Programme for the
Middle East (UNWTO/HHRR/VAC/30/RPME/2017)

From : World Tourism Organization (UNWTO) Tue, Jun 20, 2017 04:00 PM
<recruitment@unwto.org> ##6 attachments

Subject : !!!Possible SPAM!!! Vacancy Notice - Programme Director, P.5,
Fegional Programme for the Middle East
(UNWTO/HHRR/VAC/30/RPME/2017)

To : H.E. Mr. Abdul Wahjid Rana <secretary@ead.qgov.pk>
Cc : Abdul Wahijid Rana <sh_hussain04@hotmail.com>

Reply To : World Tourism Organization (UNWTO)
<recruitment@unwto.org>

AL
'

WTD

Ref.: NV/391/HHRR/PV/44197/2017
NOTE VERBALE / NOTA VERBAL

The Secretariat of the World Tourism Organization presents its compliments to the Members of the
Organization and has the honour to inform them of the following vacant post within the UNWTO

secretariat:
UNWTO/HHRR/VAC/30/RPME/2017
Programme Director (P.5)

Regional Programme for the Middle East
The relevant vacancy announcement is attached.

The Member States of the Organization are invited to proppsé candidates for this post. Each
candidature will be carefully studied and the final selectian Wil be made primarily on the basis of

candidates’ competence and experience, with due regabd to geographical distribution. Receipt of
candidatures, however, constitutes no commitment oR the part of the Organization.

The Secretariat of the World Tourism Organization avails itself of this opportunity to renew to the
Members of the Organization the assurances of its highest consideration.



Madrid, 20 June 2017

La Secretaria de la Organizacién Mundial del Turismo saluda atentamente a los Miembros de la
Organizacion y tiene el honor de comunicarles la siguiente vacante de puesto en la Sede de la OMT:

UNWTO/HHRR/VAC/30/RPME/2017
Director del Programa (P.5)
Programa Regional para Oriente Medio

Se adjunta a la presente Nota el aviso de vacante. La versidn en espariol sera publicada
proximamente en la pagina de empleo de la Organizacion.

Se invita a los Estados Miembros de la Organizacién a proponer candidates para dicho puesto. Cada
candidatura se estudiara con detenimiento y la seleccion definitiva se hara, ante todo, en funcion de
la experiencia y capacidad del candidato, y teniendo en cuenta también el criterio de distribucion
geografica equitativa. La recepcion de candidaturas no implica compromiso alguno por parte de la
Organizacion.

La Secretaria de la Organizacion Mundial del Turismo aprovecha esta ocasion para reiterar a los
Miembros de la Organizacion el testimonio de su distinguida consideracion.

Madrid, 20 de junio de 2017

Le Secrétariat de I'Organisation mondiale du tourisme présente ses compliments aux Mgmbres de
I'Organisation et a I'nonneur de les informer de 'avis de vacance du poste suivant au sein du
Secretariat de I'OMT :

UNWTO/HHRR/VAC/30/RPME/2017
Directeur de programme (P.5)

Programme régional pour le Moyen-Orient
L'avis de vacance est joint a la présente note.

Les Membre de |'Organisation sont invités & proposer des candidates a ce poste. Toutes les
candidatures seront étudiées avec attention sur la base des compétences et de |'expérience
professionnelle des candidats, tout en tenant compte des critéres de répartition geographigue. La
réception des candidatures n'impligue aucun engagement de la part de I'Organisation.

Le Secrétariat de I'Organisation mondiale du tourisme saisit cette occasion pour renouveler aux
Membres de I'Organisation les assurances de sa plus haute considération.

Madrid, le 20 juin 2017
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Ref.: NVI391/HHRR/PV/44197/2017

NOTE VERBALE

The Secretariat of the World Toursm Organization presents its compliments to the
Members of the Organization and has the honour fo inform them of the following vacant post within the
UNWTO Secretariat:

UNWTO/HHRR/VACI30/RPMEI2017
Programme Director (P.5)
Regional Programme for the Middle East

The relevant vacancy announcement is attached.

The Member States of the Organization are invited to propose candidates for this post. Each
candidature will be carefully studied and the final selection will be made primarily on the basis of candidates’
competence and experience, with due regard to geographical distribution. Receipt of candidatures, however,

constitutes no commitment an the part of the Organization.

The Secretariat of the World Tourism Organization avails itself of this opportunity to renew to the
Members of the Organization the assurances of its highest consideration.

Madrid, gmne 2017

Werld Tourism Organization (UNWTOQ) - A Specalized Agency of the United Nabions

Capitdn Haya 42. 28020 Madrid, Spain. Tel (34} 91 567 81 007 Fax: (34) 1 571 37 33 - omt@umeio. o | uhedo.arg
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11Possible SPAM!!! Vacancy Motice - Programme Director, P.5, Regional Programme for the
Middle East (UNWTO/HHRR/VAC/30/RPME/2017)

s roaminA
From : World Tourism Organization (UNWTO) Tue, Jun 20, 2017 04:00 PM
<recruitment@unwto.org> 46 attachments

Subject : !!!Possible SPAM!!! Vacancy Notice - Programme Director, P.5,
Regional Programme for the Middle East
(UNWTO/HHRR/VAC/30/RPME/2017)

To : H.E. Mr. Abdul Wahjid Rana <secretary@ead.gov.pk>
Cc : Abdul Wahjid Rana <sh_hussain04@hotmail.com>

Reply To : World Tourism Organization (UNWTQO)
<recruitment@unwto.org>

€ P~
Ref.: NV/391/HHRR/PV/44197/2017
NOTE VERBALE /| NOTA VERBAL

The Secretariat of the World Tourism Organization presents its compliments to the Members of the
Jrganization and has the honour to inform them of the following vacant post within the UNWTO

Secretariat:
UNWTO/HHRR/VAC/30/RPME/2017
Programme Director (P.5)

Regional Programme for the Middle East
The relevant vacancy announcement is attached.

The Member States of the Organization are invited to propose candidates for this post. Each
candidature will be carefully studied and the final selectian Wil be made primarily on the basis of
candidates’ competence and experience, with due regard to geographical distribution. Receipt of
candidatures, however, constitutes no commitment or the part of the Organization.

The Secretariat of the World Tourism Organization avails itself of this opportunity to renew to the
Members of the Organization the assurances of its highest consideration.



Madrid, 20 June 2017

La Secretaria de la Organizacidén Mundial del Turismo saluda atentamente a los Miembros de la
Organizacion y tiene el honor de comunicarles la siguiente vacante de puesto en la Sede de la OMT:

UNWTO/HHRR/VAC/30/RPME/2017
Director del Programa (P.5)
Programa Regional para Oriente Medio

Se adjunta a la presente Nota el aviso de vacante. La versidn en espariol serd publicada
proximamente en la pagina de empleo de la Organizacion.

Se invita a los Estados Miembros de la Organizacién a proponer candidates para dicho puesto. Cada
candidatura se estudiara con detenimiento v la seleccion definitiva se hard, ante todo, en funcién de
la experiencia y capacidad del candidato, y teniendo en cuenta también el criterio de distribucion
geografica equitativa. La recepcion de candidaturas no implica compromiso alguno por parte de la
Organizacian,

La Secretaria de la Organizacion Mundial del Turismo aprovecha esta ocasién para reiterar a los
Miembros de la Organizacion el testimonio de su distinguida consideracion.

Madrid, 20 de junio de 2017

Le Secrétariat de I'Organisation mondiale du tourisme présente ses compliments aux Membres de
I'Organisation et a 'honneur de les informer de I'avis de vacance du poste suivant au sein du
Secretariat de I'OMT :

UNWTO/HHRR/VAC/30/RPME/f2017
Directeur de programme (P.5)

Programme régional pour le Moyen-Orient
L'avis de vacance est joint a la présente note.

Les Membre de I'Organisation sont invités & proposer des candidates & ce poste. Toutes les
candidatures seront etudiées avec attention sur la base des compétences et de |'expérience
professionnelle des candidats, tout en tenant compte des critéres de répartition geographigue. La
réception des candidatures n'implique aucun engagement de la part de I'Organisation.

Le Secretariat de I'Organisation mondiale du tourisme saisit cette occasion pour renouveler aux
Membres de I'Organisation les assurances de sa plus haute considération,

Madrid, le 20 juin 2017



The World Tourism Organization (UNWTO), & United Nations specialized agency, s
the leading international organization with the decisive and central role in
promoting the development of responsible, sustainable and universally accessible
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VACANCY NOTICE

Post Title: Frogramme Direcior Duty Station: Madrid, Spain
Grade of the Post: F.5 Date of Entry into Duty: 1 November 2017
Vacancy Reference: UNWTCO/HHRRVACI30RPME/2017 Duration of Appointment: Two years
Programme: Regional Programme for the Middie East  Deadline for Applications: 19 July 2017
DUTIES AND RESPONSIBILITIES

The Regional Programme for the Middle East is responsible for the coordination, follow-up and reporting of the activities
undertaken in the Middle East region. Through continuous relations with each and every Full, Associate and Affiliate
Member in the Middle East region, the Programme ensures a geographically balanced repartition of UNWTO activities.
The Programme also establishes and maintains relations with non-member States and other stakeholders, in order o
integrate them within the Organization.

Under the supervision of the Executive Director, Member Relations, the incumbeni performs the following duties.

. Mobilize the development of regional approaches to strategic issues of commaon interest by:
*  Actualizing the Organization's general programme of work al the regional, nafional and local levels;
»  Fostering partnerships among shareholders and stakeholders in tourism development and promotion;
*  Stimulating and promoting close and efficient public-private sector partnerships in tourism development
and promotion; and
* Developing awareness of benefits of UNWTO affiliation to potential members.

2. Ensure thal developing countries within the region fully benefit from the transfer of technology resulting from

the Organization's activities by

= Epnzncing ths identification and assessment of tourism development upporiunities, providing policy advice
and practical guidance fo governments and other stakeholders,

*  Promoting a three-way information flow among the Member States and the Affiliate Members, UNWTO
Technical Cooperation and Services programme and the other Programmes of the Organization,

= Responding to requests for short and long-term technical missions from Member States and coordinating
follow up with relevant Programmes in UNWTO;

= |mproving the capacity of tourism administrations o plan and manage the tourism sector at national,
regional and local levels; and

= Conducting resource mobilization activities with potential donor countries for UNWTO interregional and
intraregional related projects.

3. Dewise Innovative sustainable tourism development policies, sirategies and projects that contribute lo the
reduction of poverty in developing countries, in accordance with the Uniled Nations Sustainable Development

Goals (SDGs);

4. Effectively represent the Organization and its Secretary-General in the most senior level contacts with national
authorities, media, private sector representatives, universities on general lourism policy issues and trends as
well as on specific areas of the programme of work to highlight UNWTO achievements and potential areas of
collaboration;

5 Assess the needs of the Region and effectively represent those needs with the Secretary-General, the
Executive Directors, Programme Directors and Programme Coordinators, keeping them informed of relevant
issues as well a= programme environmental/political considerations within the region fo support fargefed
interventions;



6. Serve as Secrelary of the Regional Commission meetings, developing the agenda and working documents;
assisting the Chairman in drafling the decisions; coordinating and implementing follow-up fo the Commission's

meefings;

7. Organize regional seminars and workshops, by developing the programme, idenfifying the speakers, liaising
with host country on its arrangements; revises and edits malerials of the workshops for their publication.

8. Perform other duties as required,

REQUIREMENTS

Academic

Experience and
Basic Competencies

Languages

Computer Skills

Other Skills and
Competencies

Advanced university degree (Master's degree or equivalent) in international relations, political
science, economics, busingss administration or a related field. A first-level university degree in
combination with qualifying expenence may be accepled in fiev of the advanced university
degree.

= A minimum of ten vears of progressively responsible experience in project/programme
management, iourism, adminisiration or related area;

Communication skills,

Teamwark,

Planning and organizing,

Accountability;

Creativity,

Client orientation;

Commitmeni to continuous leaming;

Technological awareness,

= Fluency in English and Arabic is essential;

*  Fluency in French would be a strong asset;

= Good working knowledge of one of other official languages of the Organization [Spanish or
Russian) is an asset.

Computer liveracy in Microsoft Office software and Windows 7.

=  (Good level of technical knowledge of tourism development and management,
= Integrity;

= Professionalism,

=  Respeci for diversity;

= | eadership;

= \ision,

*  Empowering others;

*  Building trust;

*  Managing performance;

» Judgment/decision making;

= Previous experience in the United Nations or an international organization would be an
assel.

Remuneration

Other conditions

The total annual salary of USD 111,323 consists of a nef annual salary of USD 84,721 (nef of
taxes and before medical insurance and pension fund deductions) and an annual posi
adjustment of USD 26,602, The post adjustment (cost of living allowance) is variable and subjec
ta change without notice in accordance with the rates as set within the UN common system for
salaries and allowances. The figure quoted for the post adjusiment, is based on the June 2017
rate of 31.4%,

The initial grade and step on appointment will be determined by the Secretary-General on the
basis of qualifications and in the light of previous similar appointments and could be at a grade
difierent from thal shown above. Appointments are normally at step 1 of the grade. The
Secretary-General reserves the right to appoint 2 candidate at a lower level than the advertised

2



level of the post.

If, following consideration of applications, the Secretary-General proceeds to fill this vacancy, a
fixed-term appaintment for a period of two years - subject to a four-month probationary period -
will be offered. This contract may then be renewed once, up to @ maximum fotal of five years, At
the end of this period, the Organization will discuss whether to grant or not an indeterminate
appointment, There is, however, no guarantee either that the initial contract will be renewed or
that & career appointment within UNWTO will subsequently be offered.

*/Appli{:aﬁnn Interested applicants are requested to complete the Online UNWTO Personal History Form.
Procedure Please note that UNWTO will only accept applications received through our web-based system.

Applications sent by other means (e.g. post, email, etc.) or received after the deadiine indicated
above, will not be taken into consideration.

= Candidates who do not receive any feedback within three months of the deadline should consider their application

as unsuccessiul;

= In filing vacancies, due regard will be paid towards maintaining a staff selected on a wide and equitable
geographical basis. Candidates of all nationalities are welcome to apply: under similar circumstances, preference
will be given to nationals of UNWTO Member States. Women candidates and nationals from non-represented
Member States in the UNWTO Secretariat are encouraged to apply;

»  Shortisted candidates may be asked to take a competitive exam as part of the final phase of the selection process.

These candidates will be contacted directly for this purpose.
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