Finance Division
(HRM Wing)
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No.F.8(9)HR-1/2015- 207 2- islamabad, the 1% December, 2016

OFFICE MEMORANDUM

SUBJECT- POSTING OF ECONOMIC MINISTER (BS-20). EMBASSY OF PAKISTAN,
TOKYO, JAPAN.

The undersigned is directed to invite nominations of suitable BS-20 officers to fill
up the post of Economic Minister at the Embassy of Pakistan, Tokyo, Japan, which has fallen

vacant.

Eligibility Criteria:

a) All  Government BS-20 officers Iincluding Federal Occupational
Groups/Services and PMS/PCS officers who have at least 17 years of
service having relevant sufficient work experience in Finance
Division/Economic Affairs Division and relevant federal/provincial

Departments may apply.

b) The nominees fulfils requirements of the post as detailed in the Job
Description (Annex-l).

C) The nominee is in the same pay scale as the post to be filled. Officers
from higher or lower grades will not be considered.

d) The nominee has an overall good record of service, particularly during the
last five years of service.

e) The nominee is at least a graduate or possesses the technical
qualification required for the job.

a The officers within promotion zone within the next two years will not be
considered.

g) Those likely to retire during the next four years will not be considered.

h) An officer should not be posted abroad more than once on said post.

2 All the Ministries/Divisions and Provincial Governments are requested to send
nominations of suitable BS-20 officers to this Division, along with the following documents (in
duplicate):

) Bio-data as per Annex-Il.

1) PER Synopsis for the last five years.

i) A certificate to the effect that no disciplinary proceedings are pending
against the nominee (in respect of APUG officers such certificates shall be
issued by the Establishment Division).

3 All Ministries/Divisions and the Provincial Governments are requested to forward
suitable nominations in duplicate duly completed to Finance Division (HR-l Section), "Q" Block,
Pak. Secretariat, Islamabad by 16" December 2016. Incomple minations and those

received after 16" December, 2016 will not be entertained.

All Ministries/Divisions/Islamabad/Rawalpindi
Provincial Governments/AJK/Gilgit-Baltistan.

CC: . 0 All BS-20 officers of Finance Division with the request to furnish their
nominations through their respective Additional Secretaries.

i) =~ The Web Master, Finance Division, Islamabad.
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Annex-l
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Job Description of the Economic Minister at Tokvo, Japan

The Economic Minister will keep himself abreast of the political economy of the Japan

and send regular / periodic briefs to Finance Division on all relevant developments /

1SSues.

Promotion of Pakistan-Japan economic ties.

Liaise with Funding agencies like JAICA to ensure a smooth relationship between

Pakistan and Japanese funding agencies.

Coordination of any bilateral trade or economic cooperation agreements between

Pakistan and Japan.

Promote investment in Pakistan Japan.

Play a role in negotiation of free trade and preferential trade agreements, and accords

covering investment, double taxation avoidance and other financial services.

All other matters incidental and ancillary to the above.

Submit a quarterly report to the Finance Division, stating progress and achievements in

the above mentioned duties through Ambassador, Embassy of Pakistan, Tokyo. Japan.
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Bio-Data
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