GOVERNMENT OF PAKISTAN
MINISTRY OF COMMERCE
R

Subject: TRAIMING COURSES AT SECRETARIAT TRAINING INSTITUTE, ISLAMABAD.

The Sceretariat Training Institute has inviied nominations for the following (Part-Time) training

o ; Name of Training Course Last Date |

B . Two-Monins  (Part-Time)  “English Shorthand  Speed  Course” }r

| Stanographers/ Stenotypists and Equivalent frora 04-06-2012 to 27-07-201% 24-05-2012 ‘

- ~fyr two hours datiy fromm 09:00 2m o 11:00 aum E

ii. - One-Monthy (Part-Time) “Urde Typing Writing & Computer (In Page) | !

. Course” for LDCs and derendents of Government Servants from 24-05-2012 [

04-06-2012 10 29-06-2012 for two hours daily fom 09:00 am 1o 11:00 am ]

il One -Week (Pari-Time) training course on “Capacity Building for UDC” '
Cand equivalent from 11-06-2012 to 15-06-2012 for two hours daily from 25-05-2012

L 09:00 aam to 11:00 2.m !

v | Two-wesk (Part-Time) “traimwvg course for Private Secreterics/Personal :

© Assistants and Eouivaient” from 11-06-2012 {0 22-06-2012 for fwo hours 28-05-2012
- Aaily from 09:00 am to 11:00 aun

v, CTwo- Week (Parr -Time) iraining course on Offics Crientation for UbC and

Equivalent from 18-66-2012 to 29-06-2012 for two hours Geily from 09:00 | 01-06-2012

amto 11:00 am

i, Omne-Month (Part-Time)” Engl ish Tynewariting ¢z Computer Course™ for
| Stenotypists, LDCs and Dependerns of Coverament Sorvants from | 05-06-2012

| 18-00-2012 to 13-07-2012 for two hours daily from 99:00 am o 11:00 2.0

¥k Cne-Weer (Part-Time) fraining course on” Management Information
System & E-Government “for Gificers in BS-17 to BS-19 fom 04-06-2012 25-05-2012 |

L0 08-06-2012 for two hours daily Tom 09:00 amto 1100 am

Ly, Dne-Week (Part-Time) training course on “Civi! Service Laws & Ruies” for | Sty |
- ; g 5 oSt 1 e 24.4)6.2012 |
i Officers of BS-17 to BS-18 for three & haif hours daily $9:00 am 12:30 | <7 U5-2012
Cadn 1
4 Nominations of #he snitable officers/officials may b {orwarded to this Section with the
appraval of respective Senior Officers, as the last date mentioned therein.

ﬂ/w@%
(MARIA KAZI)

Section Officer (Admn-1)

All Coneerned Offiecrs/Qfticials, Ministry of Commerce, islamabad.
Admn-l section’s U0 No. 2(8)/201 i-Admn-{, dated 23-05-2012




