GUVERNMENT OF PARISTAN
ESTABLISHMENT DIVISION
STAFF WEFARE ORGANIZATION
TREADE TRAINING CENTRL
LAt E T g
T MM ST S B Islamabad, the 129 hMay, 20141,
CIRCULAR

Subject:- SIX MONTHS TRAINING COURSE ON “ENGLISH TYPEWRITING" FOR
FEDERAL GOVERNMENT EMPLOYEES/DEPENDENTS AND OTHERS.
The Trade Tranung Cenwre (TTC), Stall Wellire Organization, G-9/2 and
Aabpara organize technical training in secrctarial trades for un-skilled male/female
Federal Government Emplovees and their dependents and others throughout the year to
sccl the growing demand of seerelariat personnel being rare comimodity in the inarkel.

3, In order to achieve this objective, the applications are invited from the
Federad Government emplovees and ther dependents and others for siv months training
celise with e ditie “Bnglish Typewriting” scheduled o be held with effect from 9
June, 2014 i the Trade Trammg Centre G-%/2 and Aabpara during morning and
evening tine respectively, The course contents and other details are given as under:-

J.Courie Outlines
[ Laibinnge boevs ol e poswriier.
1 aliking Words i Sentences with blind use of kevs ol thpenriers.
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ol ne Objeective
To beculeoe busie pypewnting skills amonest thwe beginners who want o learn typing for their

puslessibuinil eireer,

Soklgibiliiy Criteria
The  Federal  Government employees, dependents and others having minimum
qutahification mautrie are eligible for admission in thir course,

toive Sreclure

~ TYPEWRITING 1
| Grade ] “Admission | Tuition Typcwriti:!g
! fee  per | fee for six
- !__ o month ! months 3
'1-4 |35/ 10/- | 85/-
15-16 | 256/ 1_33_ | 145/
| 17 G| u45]- | 25/- 175/-
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wrvr ol tinangs and Tuether inlormation please contact at the following welephome numbes;-

TIC G972, Islamabad 0531-9235779 and 051-526016%

oy AT G ey EETHE D)

T, Anbpara Community 051-2602521
Centre, 1slamabad
EFron 0300 o 1o 0700 pan)

5 The admissions forms along-with fee will be accepted weef Lst June, 20144 on lirst
come fiest serve basis. For this purpose, the application forms (free of cost) can be obtained from
ot thie above Centers during their respective office timings on any working day.

] Ministries/Divisions/Departments are requested o please bring above admission
opportundties inte the notice ol all Government cmployees working under their control Tor making
st wse b the Gacility, Photocopy of this circular mey kindly be displavea on the office Notice
Hasand
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