GOVERNMENT OF PAKISTAN
. (Economic Affairs Division)

I TITl
No. UN-IV/CW/T(4V12 Istamabad: the 28" December, 2011.
OFFICE MEMORANDUM
Subject: ‘Commoiiweéalth Workshop on Strengthening Negotiation Capabilities of

Senior Officers, Kuala Lumipur, Malaysia, 2-13 April. 2012,

The undersigned is directed to refer to the subj,eét cited above a-qd to inform that
the Comronwealth - Secretariat (CWS) has announced a Worlkshop on Strengthening
Negotiation Capabiljties of Senior Officers, to be held at Kuala Lumpur, Malaysia from
2 - 13 April 2012. The course objgctives are to understand the major issues and challenges
involved, in public and private sector negotiations; to understand the importance of effective
negotiation skills in order to be an effective leader; to identify and counter negotiation techfn‘iques;'

and to-exchange ideas é;ld}:share practical experiences and knowledge on best/good practice

negotiét_idh technigues.

1. The senior public otticrals trom Key pubiic Ministries and organizatious
ineluding apex publie sector training institutions wlo are currently engaged or likely to be
‘invowved . te near tuture in a-wide ranee of public sector neocafistions (bilaferai and:
mulfiiAteral negotiations) may apply for the subject training. Selected applicants wil] receive
traitling:“awards including - fraining fees, hotel accommodation, dai ly allowance-and local-
transportation. However, CWS will consider meefing participant®s air travel cost (economy class)

on'need basis'[pléase indicate this distinctly in the GID/1 nomination (Part II, Question 4)].

4, The applications should be submitted by completing the attached GID/1 Form
and FTC Performa to this Division, Jatest by 19" January, 2012. Further inforination / copies
of forms: can . also - be obtained through: email at saeedchpk@émail.com, or,

Iittp//wibw gadiraining, gov pk/.

(M. Saeed Ahmed Chaudhry)
Section Officer (UN-1V)

Pl: 051 - 9201706

Fax: 051 - 9218336

No. 2(2)/2011-Admn-{

Government of Pakistan

Ministry.-of Commerce
Co T

Islamabad, the 6 January, 2012

CIRCULAR

Copy-of Ecdnomic Affaits Division’s 0.M No: UN-IV/CW/T(4)/12, dated 28-12-2011is
forwarded with the request that nomination of suitable officers, duly approved by their respective
officer may kindly be furnished to Admmi-1 Section latest by 10-01-2012.

(MARIA KAZI)
Section Officer (Admn-I)
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Commonwealth Secretariat

WORKSHOP ON STRENGTHENING
NEGOTIATION CAPABILITIES OF SENIOR

OFFICERS FROM DEVELOPING COUNTRIES
IN COMMONWEALTH (ASIA)




RATIONALE

The world is_undergoing dramatic changes in
various fields. Nations aré becoming more and
more interdependent on: each ‘other in various
dreas . such as environment, trade, education, .
security, economics, politics, culture and social |
agendas

In order to meet -and embrace the ever i
increasing  challenges and ‘competition, the
demands and expectations upon civil servants '§
at all:levels ‘ot:government:are -also extensive ;&
and becomes more complex everyday. ‘

In line with the demanding yet challenging '
environment, . civil. servants in ., the

Commonwealth’ countries particularly in the

Asian region must develop their competency in

order to be more competitive and efficient.

Negotiation is one area that is gaining more
attention and focus amongst Asian nations, as
this regionis gomg through a monumental
developmerit phase. Civil servants are expected
to be equipped with effective negotiation skills :
which -are “not only - essential " for - their-
professional ‘respensibilities but also in their
persona! capacity. An effective leader needs
also be an eftective negotiator.

Therefore, it is essential and necessary for civil
servants to ' develop their competency in
negotiation skills which would enable them to
perform and deal effectively .in. their officiai
duties so..'as. to. ensure the  continued
development in their nations.
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HOW TO APPLY. el

To enable COMSEC to consider apphcations for sponsorshlp, the re € OC.must
nominate suitable individual candidates_ usmg the GiD/l “nomination “_forms
Completed GID/1 forms should be sent to COMSEC and ‘also copied " -National
Institute of Public Administration (INTAN) to keep aII partles fully mformed at the
followmg address:

COMSEC:
Mr. Jasumuddm Mohammad
Advisor (Asia)
* GIDD, Commonwealth Secretarlat
Marlborough House,
London SW1Y 5HX, UK
"Tel: +44 20 7747 6343
Fax: +44 20 7747 6335/6515
E-mail: m.jasimuddin@commonwealth.int

INTAN:

Director

National Institute of Public Administration (INTAN) _

Jalan Bukit Kiara ‘

50480 KUALA LUMPUR

Malaysia

Attn.:

Ms. Wan Hasmamrah Wan

Mohammad ' :

Senior Programme Coordinator
‘Tel: +603-2084 7379

E-mail: manirah@intanbk.intan.my

Ms. Suzana lbrahim
Programme Coordinator
Tel: +603-2084 7384
E-mail: isuzana@intanbk.intan.my

Ms. Fathy Faizura Mohd Isa
Programme Coordinator

Tel: +603-2084 7385 :

E-mail: f.faizura@intanbk.intan.my
Fax: +603-2094 7912




FOREIGN TRAINING CO..MITTEE PROFORMA

Note: - Forms Not Filled Properly or Partially Filled forms will not be Considered.

PERSONAL INFORMATION

NIC Number
Name Gender Date of Birth Domicile (Photocopy must be

attached)

Educational Qualifications

Date of
Ministry/Division/Department Service | Joining Dateol | Regularor

Designation / Present Contract Present Professional Responsibilitie.
(Nanie and Adaress) Grads (BRS) | OFOUP | COVh | mioine | Apoimen

Present

Service

___ TRAINING INFORMATION, |

Dates of Whether Nomi

List of all Foreign Trainings received previously (Name Trainines Relevance of proposed training with job the Ministr
of Trainings) Rc;ccivsd responsibilities Provincial G¢
Departme

Signature of the Candidate




FORM GID/1

The Commonwealth Secretariat
Governance and Institutional Development Division

NOMINATION

by the Government of PAKISTAN

for a {raining-ecourse/study-visit/training-attachment/workshop* (delefe as applicable)

on Strengthening Negotiation Capabilities of Senior Officers (name)
between 2 April and 13 April, 2012 (date if known)

in Malaysia (country).

This form (GID/1) should be completed for each nominee.

Part| is to be completed by the nominee.
PartIl is to be completed by the nominee's departmental head.

The form should then be endorsed below by an officer in the Government Ministry or
Department designated as the Point of Contact (PoC) for the Governance and Institutional
Development Division of the Commonwealth Secretariat, and email or fax to:

The Director |

(Attn: Alice Cheung email: a.cheung@commonwealth.int)

Governance and Institutional Development Division

The Commonwealth Secretariat

Marlborough House

Pall Mall

London SW1Y 5HX, UK

Fax: 44 (0)20 7 747 6335/6515

All correspondence with GIDD about this application will be through the PoC.
For Com pITation Ey the éoverﬁment_l)esigﬁated Point of Contact:

| certify that this nomination has the endorsement of the Government and that to the

best of my knowledge the details given in the application form are correct. (if you are
nominating more than one person for this programme please indicate an order of priority.)

Signed: Stamp of Department

Name:

Position:

Department/Ministry: Economic Affairs Division
Government of Pakistan, Islamabad.

Date: - - 2012




FORM GID/1 PartI

The Commonwealth Secretariat
Governance and Institutional Development Division

PERSONAL DETAILS To be completed by the nominee.

Please use BLOCK CAPITALS or typewriter  *Circle as appropriate

1. Surname or family name:

2. Forenames or personal names:

3. Title: Mr/Mrs/Miss/Ms/Dr/Other* ........ 4. Male/Female*

5. Date of Birth: Place of Birth:

(o))

. Nationality (if different from passport):

7. Home address:

Phone: Fax/E-mail:
8. Work Address:

Phone: Fax: E-mail/Telex:

9. Passport Details: Nationality: Number:
Date/Place issued: Type: Expires:

10. Name & address of person to

11.

g

13.

be contacted in an emergency
(including telephone number).

Relationship of this person to you:

Have you ever travelled abroad before?
If YES, give details.

Give details of any disability, or any
medical condition which may require
treatment during your training, or any
dietary restrictions.

Please make an assessment of your . Reading: Excellent/Good/Average/Poor

ability in English (Circle as appropriate). Writing: Excellent/Good/Average/Poor
Speaking: Excellent/Good/Average/Poor



14, Education Record

If possible attach copies (NOT the originals) of your academic transcripts, etc. Include any
professional attachments, short courses or workshops which you have attended. Indicate any
courses currently being taken, expected date of completion, and the qualification to be obtained.

Dates Attended Qualifications
Institution Location From To obtained & subjects studied

15. Please give details of any other professionai qualifications not mentioned above.

16. Employment Record
Please list current occupation first and then your 2 previous posts.

Current Emplover
(and nature of business):

Job Title: Dates:

Duties of the Post:

Previous Employer
(and nature of business):

Job Title: Dates:

Duties of the Post:

VA



Previous Employer
(and nature of business):

Job Title: Dates:

Duties of the Post:

17.  Personal Statement
Please describe briefly those aspects of your present work which relate to the training requested.
How will the training help?
Are there other skills which the training should cover?

18.  Undertaking
| (name in CAPITALS)
of (Ceuntry) certify that the statements

made by me in Part | of this form are true, complete, and correct to the best of
my belief.

| also fully understand that if | am granted an award it may subsequently be
withdrawn if | fail to make adequate progress, or for other sufficient cause
determined by GIDD, my own, or the host Government. | undertake to return to
my country after completion of the training programme.

Except as mentioned in 12 above, | confirm that | am in good health.

Signature: Date:

(R



'3
FORM GID/1 PartII
The Commonwealth Secretariat
Governance and Institutional Development Division

TRAINING REQUIREMENTS

To be completed by the employer.

1. Name of Nominee

If others are nominated for this training please indicate their pricrity relative to the

nominee.
Higher Priority Equal Priority Lower Priority

i P ¥ 1
2, 2, 2.
3 3. 3.

2. Training Needs
Please indicate the subject, nature, and level of the training requested.

Why is this training required? (Please indicate relevance to national development.)

Describe any particular problems which the training is intended to help solve.

(Continue on a separate sheet if necessary)

3. Content & Objectives of the Training Please specify in as much detail as possible:-
- why the nominee was selected.

- what post he/she will fill on return.

- the skills you wish him/her to acquire.

(Continue on a separate sheet if necessary)

4, Other Sources of Assistance or Sharing of Costs
Are you requesting assistance Yes/No*
from elsewhere? Give details.

If partial assistance were offered Yes/No*
by GIDD, is your Government

or any other source prepared to

meet any part of the cost?

Please give details.



Yy
Complete either  Section A for formal courses,
r Section B - study visits for training attachments (incl. CITEP)

(o)
and the section on Costs.

A For formal courses

5. If you have a particular course in mind, please give:-
- exact course title

- institution & country

- course start dates & duration
(if known)

Has an application been made by or on behalf of Yes/No
the nominee(s)? (If so, please give details and
attach copies of any response, offer, or rejection.

6. If you do not know of a particular course, please give (on a separate sheet) as much
information as possible to assist in identifying a suitable programme; eg specific
subject areas, specialisations, and possible countries or institutions.

B Study Visits & Attachments

7. If you know of any suitable places for the visit or attachment, please give details,
including the address of the host organisation, dates/duration, details of the
required training, and copies of any relevant correspondence.

8. If no approach has been made, please give details of the visits/experiences to
which the nominee(s) should be exposed, with details of their present and future
work. Include details of industrial processes, machinery or equipment used.

(Continue on a separate sheet.)

9. Anticipated Cost of Training
Please give anticipate costs for the training as shown below, indicating whether
these are known, estimated, or unknown. (Please attach explanatory document:
where appropriate.) Please note that the absence of this information may delay Processing.
Travel
Fees
Subsistence Allowances
Other costs (specify)

10. Please comment, if appropriate, on any answers given by the nominee in Part 1.

11. | confirm that | believe all the statements in this form to be correct.

Signed: Position:

Name: Date: Organisation:

1.2





