GOVERNMENT OF PAKISTAN
MINISTRY OF COMMERCE

L b L]

No. 5(2)2024-Admn-1/-HR-I Islamabad, the 31% December, 2024

SUBJECT: -

CIRCULAR

NOMINATIONS FOR TRAINING COURSE ON “OFFICE
PROCEDURE AND PRACTICES” FROM _ 20-01-2025 TO
24-01-2025

Deadline 10t January, 2025

NOMINATIONS FOR TRAINING COURSE ON “PROMOTION

PCLICY/RULES” FROM 03-02-2025 TO 07-02-2025
Deadline 20t January, 2025

NOMINATIONS FOR TRAINING COURSE ON “IMPROVING
PERSONAL EFFECTIVENESS” FROM 17-02-2025 TO 21-02-2025
Deadline 1° February, 2025

FPlease find enclosed herewith copies of self explanatory

Memorandums received from Secretariat Training Institute, on the above citied
subjects for placing on the website of the Ministry of Commerce.

2.

Interested officers of the Ministry may send their nominations duly

approved by their respective Head(s) of the Wing(s) to HR-I Section. Nominations
received after the deadline will not be entertained.

Encl: As above X
(Syed Asg
Section Officer (HR-I)
Database Administrato;,
Ministry of Commerce,

Islamabad



Government of Pakistan
SECRETARIAT TRAINING INSTITUTE
(Establishment Division)

L4 1
. . e
F. No.3-6/2024-25(EP) ~ Islamabad, the 24% Decentber, 2024.
MEMORANDUM

-02-2025 to
S ectenmembeingcondumdumcmpmﬂé.ls!mbndfmmﬂs
M—ﬂ!-msumunmﬁm basis. which. shall be held daily from 9:00 i 11:00 hours. or as notified

oﬂnrw:&mmhnfﬂwmsemasﬂulmwv
-Offleers of the Pederal Government in BS-17 to BS-19,
Cmﬁngnwmmmmsﬂngﬁnmmkofmlsmpmmoﬂmmm&dmlemnmt
Mpmmmwmmumﬂmhmmnvmm

"o Salient foitures of Promtotion Policy |
o Quantification |
fvil Servants AP&T Rules

| & Civil Servents Seaiority Rules 1993 | .= ’

2. mmtalmmmfmwmmmdmm the Federal Government are
requested. to send suitable nominations ( Not ssore than four ) by Nominations may please
berwmﬁmedbylm:zmatﬂwslme-mlmww
miyatioy rtnined. As a practice, all nominations received by the cutoff dste are
aemdunl&noﬁawinmﬂmted.ﬂowm ﬂw!nsﬂmbmmﬂler@tofmmumgthe

md;dutcs. n«mmmws)mwmmsmmmmmm
hou Istration shall all Course: is five of charge.

Hamwcr lfTAIDAfm‘pamapnm is ‘invalved, ﬂwmsbﬂihmﬁhﬂgynfﬂgmu
nommlthgﬂmiaﬂon, ™

" [= Relovant Provisions of Civil Servaiis
Act 1973

3. S’!‘Ioﬁ'easanequal@pp@lnuymmngcnvi'mmnm Pariicipation of women empl i
e emplovees is
;lm Nomimﬂng organizations are requested to intimate necossary telephome®fx. numbers for
(AFTAB AKRAM CHOBAN)
o Cell No. 03335143377
0) Joint Secretary (Admn), Ministries/ Diivisions.

ii) Heads of Departmeirts / Subordiriate Offices / Autohomous Bodles.
iiif) AD (IT), STT with request to place the circular on wehsite.

Address: Plet No.7, Sector H9, ll'lllnbtd. Fuax; 951-9265189 Web : www.stl.zovpk




	CheckBox1: Yes


