GOVERNMENT OF PAKISTAN
MINISTRY OF COMMERCE

L b L]

No. 5(2)2024-Admn-1/-HR-I Islamabad, the 31% December, 2024

SUBJECT: -

[

CIRCULAR

NOMINATIONS FOR TRAINING COURSE ON “OFFICE
PROCEDURE AND PRACTICES” FROM _ 20-01-2025 TO
24-01-2025

Deadline 10t January, 2025

NOMINATIONS FOR TRAINING COURSE ON “PROMOTION

PCLICY/RULES” FROM 03-02-2025 TO 07-02-2025
Deadline 20t January, 2025

NOMINATIONS FOR TRAINING COURSE ON “IMPROVING
PERSONAL EFFECTIVENESS” FROM 17-02-2025 TO 21-02-2025
Deadline 1° February, 2025

FPlease find enclosed herewith copies of self explanatory

Memorandums received from Secretariat Training Institute, on the above citied
subjects for placing on the website of the Ministry of Commerce.

2.

Interested officers of the Ministry may send their nominations duly

approved by their respective Head(s) of the Wing(s) to HR-I Section. Nominations
received after the deadline will not be entertained.

Encl: As above X
(Syed Asg
Section Officer (HR-I)
Database Administrato;,
Ministry of Commerce,

Islamabad



Government of Pakistan
SECRETARIAT TRAINING INSTITUTE
(Establishment Division)

E 1 1)
F. No.3-6/2024-25(EP)- Islammbad, the 24® December, 2(24.

Sub;ectcoursels bmng conducted af STI CmnpusH-S Islamabad from 20-01-2025 to
24-01-2025, on part time basis which shall be held daily from 9:00 to 11:00 houts or as notified

otherwise. Deﬂuls of the course e as follows:-

Targét Audience f G

Oﬁoers of meFederal Qovermment in BS-17 to BS-19.
B
Toreﬂuhpmfmoml knowledge for better understanding /application of rules on the

subject

ents:
["e Civil Servants Act ~ 1973 e Revised Leave Rules 1980
o  Secretariat Insiruction » TA/DARules

| » Gonduct Rules, 1964

2. Ministries /7 Divisions / Departrnents- and Organizations under the Féderal Government are
tequestid to send suitable nominations { Not more than four ) by 16-61-3028. Nominations may please
be ieconfirined by 17-01-2025 at the given e-mail address ddepd@sd.gov.pk: Late receint of
sominatiops wifl pot be entertuined. As a practics, all nominations received by the: cutoff date are
accepted unless otherwise intimated. However, ﬁehﬂﬁnﬁmtﬁerﬂgbtof!hoﬂlbmgﬁe
candidates. Then’efoxefhenominee(k)mayrepnnmﬁmlnsﬁmteﬁn-wgmﬂm

uu LETAIDAfur : lved,the pftes Comelsﬁ'eeofﬂhﬂfse
owever. i - iovo !.amn f the

- s pnrucpﬁtmn mpomb:htye respective
3. Sﬂoﬂhsanqqualﬁppommitytmmngenvwnmnt. Participation of women emp.cyees is

highly encouraged.
4. Nominating organizations are requosted to intimate necessary telephone/fax nuwters for

fin

( AFTAB AKRAM CHOHAN)
uty Director (EP)
Cell No.03335143377

Ta
i) -Joint Secretary (Admn), Ministries/ Divisions:
i) Heads of Departments / Subardinate Offices / Autonomous Bodies.
i) AD (IT), STE with request to place the circular on website:

Address: Plot No.7, Secter H-5, islamabad, . Fax: 051-9265189 Wab : wwwatigev.pk
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