GOVERNMENT OF PAKISTAN
MINISTRY OF COMMERCE

L b L]

No. 5(2)2024-Admn-1/-HR-I Islamabad, the 31% December, 2024

SUBJECT: -

CIRCULAR

NOMINATIONS FOR TRAINING COURSE ON “OFFICE
PROCEDURE AND PRACTICES” FROM _ 20-01-2025 TO
24-01-2025

Deadline 10t January, 2025

NOMINATIONS FOR TRAINING COURSE ON “PROMOTION

PCLICY/RULES” FROM 03-02-2025 TO 07-02-2025
Deadline 20t January, 2025

NOMINATIONS FOR TRAINING COURSE ON “IMPROVING

U PERSONAL EFFECTIVENESS” FROM 17-02-2025 TO 21-02-2025

Deadline 1° February, 2025

FPlease find enclosed herewith copies of self explanatory

Memorandums received from Secretariat Training Institute, on the above citied
subjects for placing on the website of the Ministry of Commerce.

2.

Interested officers of the Ministry may send their nominations duly

approved by their respective Head(s) of the Wing(s) to HR-I Section. Nominations
received after the deadline will not be entertained.

Encl: As above X
(Syed Asg
Section Officer (HR-I)
Database Administrato;,
Ministry of Commerce,

Islamabad



F. No,3-6/2024-25(EP)
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being 7-02-2025 to
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Officers of the Federal Govemment in BS-17 fo BS-19.

Improving  self-awareness, confidence ‘building, leamiwork and interpersonal
communication skills.

("o How to iatprove personal 1

fi . hllltudapﬂ c]mngc

charge
o Managing self and SWOT analysis
o Emotional intelligence for successful

leaders 1
Ministries / Divisions / Departments and Dr;,nmuumu uﬁd&r the Federal Government

2
are requested to send suitable nominations ( __ugg_gjhg_mﬂ)‘m Nominations
address ddep2@sti.gov.pk.

may please be reconfirmed by 14-02-2025 at the given e

te ipt__of nominations will _not eule ,a Pﬂﬂ-ﬁl‘-'. all nominations
received by the cutoff date are nccepted unless otherwise mﬁmed However, the Institute
reserves the right of '«hurulstmg the candidates. Therefore the " mince(s) may H'FGﬂ 1o this

lnsurutt for registration on 17" Februarv, 2025 at 0900 hoy
after 0920 hours. Course is free of charge. Howeves

involved the same shall be responsibility of the respective nominatin

4, Nominsting organizations are requested to jntimate an@snryﬁehwh numbe-s

for liaison,

CeiIHu 03135143377"

To
i) Joint Searetary (Admn), Ministries/ Divisions
i) Heads of Departments / Subordinate Offices/ Autonomous Bodies.
i} AD (IT), STI with request to place the circular on wehsite.

Am: Plot No.7, Secter H-9, Istamabad, Fax: 0519265189 Web wwwastigov.pk
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