GOVERNMENT OF PAKISTAN

MINISTRY OF COMMERCE
wiirkk
No. 5 (2)2024-Admn-I/HR-I Islamabad, the 24t April, 2024
CIRCULAR

SUBJECT: FIVE DAYS’ TRAINING COURSE ON “MODERN LIBRARY
SERVICES IN DIGITAL ENVIRONMENT” FROM 06-10 MAY, 2024.

DEADLINE: 29-04-2024

THREE DAYS’ TRAINING WORKSHOP ON “COMMUNICATION
AND PRESENTATION SKILLS” FROM 20-22 MAY, 2024.

DEADLINE: 03-05-2024

AHKNCRD-AARDQ’S REGIONAL OFFICERS’ COLLABORATIVE
ONE-DAY NATIONAL SEMINAR ON “ CLIMATE CHANGE:
ISSUES, MITIGATION AND ADAPTATION” ON 2380 MAY, 2024.

DEADLINE: 06-05-2024

Please find enclosed herewith copies of self explanatory letters
regarding training courses received from Akhtar Hameed Khan National Center for
Rural Development (AHKNCRD), an Executive Department of Establishment
Division, on the above mentioned subjects for placing on the website of the Ministry

of Commerce.

2. Interested / relevant officers from Ministry who fulfill the eligibility

criteria may send their nominations, duly approved by their respective Head(s) of
the Wing(s)/Departments to HR-I Section. Nominations received after the deadline

will not be entertained.

Encl: As Above &,\
(Mirza Baig)

Section Officer

Database Administrator,
Ministry of Commerce,
Islamabad
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SUBJECT: THRiE DAYS' TRAINING WORKSHOP ON_“COMMUNICATION _AND
PRESENTATION SKIT.LS” FROM 20-22 MAY. 2024

Akhtar Hameed Khan National Centre for Rural Development (AHKNCRD), an Executive
Deparument ol Establisiment Division, is responsible for promoting the causc of rural development in
Pakistaa througn its programmes of training and research. Training is imparted, interalia o officials of the
L.ocal Government and Rural Development Departments, elected representatives, functionaries of Nution
Building Department (NBD’s) in order to improve their professional kills and promote sharing of
cxperier.ces regarding rural deveiopment in Pakistan,

2, AHKNCRD is planni § to organize a three-day training work,inop on "Communication und
Prescntation Skills” rrom 20-22" Muy, 2024, The major objectives of 1.e training programme inciude:

» To cmpower participants with effective verbal and non-verbai communication skills;

» To equip participants with techaiques for structuring and delivering compelling presentatigns;

and

» To foster ct.nfidence and professionalism in communication and presentatiari seitings;
3. No training fee will be charged for-the tr‘ammg sessions; however, TA/DA of the
participants shall be borne by the nominating agericies. Boarding and lodgin 3 facilitiés are avan[db!e inthe
NCRD Hostel located within. NCRD Com plex on‘the: approved rates-and on “first come,.first serve’ dnd
double .occupancy basis. Food arrangemems will b¢ ' made by the participants‘oir self-finance basis for
which the staffis avahabfc in-the Hostcl”

4.- “Purticipants may please o€ informed that Family Members/Servants are not allowed to
stay -\)’It.h them in the Hostel™
5. it'will be appreciated if nominations of 445 smtab}c officers from your department/organization

‘are sent to NCRD by %ﬁ[\@iﬂn& The nommatnon letter is rqqmred to mclude

1Name Designatior. | Department i Confact C \ Email * | Whether hostel facility is requirsd? "
| . : numper Addre !

Venue: AHK National Zentre for Rural Development (NCRD), Park Road, Chak Shah.ad, (sfamabad.
Course Coordinatur: iv'... Maira Razzag, Assistant Director {T-11)
/\ Sincerely,

E-mail:adi2@nerd.gov.pr; Tel: 051-9255158
e *K(ﬂ\
7

With regards,
(Isi'ws-Niohammail Khan)

Q_:_w_uhutm e
Federal Sceretarics, Ministrics/Divisions, Islainabad.
»  hief Secretaries of Provinces/Constituent Uniis {Punyub, Sindh, Khyber akhtunkhwa ,Bah:chistan, Gilgit Buliistan & Azad
Jammu & Kushmir)
»  (oneernvd Secrewaries of Provinces/Constituent Units (Punjab, Sindh, Khyber Pakhtunkhwa, Bulvehistan, Gilgit Daltistan &
Aznd Jaminu and Kushmir)
Duputy Commissioners (Punjab, Baluchisian, Sindh, Khyber Pakhtuniwa, Gilgil-Baltistun & AJE&K)
Coacerned Federnl & Provincist Govermne, @ Drgan,  tion/Deparime: 25
Viee € ancellor of Pobilic & Privie. nive oaes
Cornics iGOs, INGOs, N
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