GOVERNMENT OF PAKISTAN

MINISTRY OF COMMERCE
L EL L]
No.5 (2)2021-HR-1T TIslamabad, the 19 May, 2023
CIRCULAR
SUBJECT: SE / POS R
D P

Please find enclosed herewith a copy of self explanatory Circular
No. 4-3/2022-Admn dated 12" May, 2023 received from Ministry of Federal Education &

Professional Training on the above mention.

2. The interested officials of the Ministry, who fulfill the eligibility criteria may

send their nominations, duly epproved by their reporting officer to HR-II section latest by
22-05-2023 positively, Nominations received afier the deadline will not be entertained.

e
Bncl: As ahove M .
(Sdrah Benszir)

Section Officer (HR-IT)

,/l;/ Copy to Deputy Director (IT), Ministry of Commerce, Islamabad, with the request to
upload the circular on the Ministry's official website.

ii. Notice Board (A-Block)
iii. Notice Board (Kohsar Block)



No.4-3/2022-Admn
Government of Pakistan
Ministry of Federal Education &

Professional Training
Wik

Islamabad, 12" May, 2023

CIRCULAR

Subject: SELECTION / POSTING OF APS FOR POSTING IN D MANE!
DELEGATION OF PAKISTAN TO UNESCO, PARIS, FRANCE

The tenure. for the period of three (03) years of the present
incumbent of the post i.e., PA to DPD, Paris is going to complete/expire in near
future and the sald positian is required to be filled accordingly.

2. In order to selact/post a sultable Assistant Private Secretary (APS)
(BS-15/18) as PA to DPD, Paris Francs, all Ministrles/Divisions are requested fo
recommend/forward the nominations of APS working in their Ministries/Divisions,
who fulfil the following criteria by 26" May, 2023 positively:-

Minimum quamicanon/aegree: ~ -= Graduation.

Shorthand & Typing having speed 120 & 40 wpm respectively,
Minimum five (05) years expetiencs as APS.

Computer arate, MS office (Word, Power point, Excel elg).
Energetic, disciplined, devoted end maintain presentable: getup.
for profocol dutles, '

s Can speak, write and read English language fiuentiy.

«  Knowledge/sxperiance of gecounts metfers.

2 o o @ @

3, The requisite nominations recéived after due date will not. be
entertalned.
4, This issues with the approval of the competent authority, Ministry of

Federal Education & Professional Training, islamabad.

il

(I:/'la ed Khan Niazi)
Deputy Secretary (Admn)
Tel:- 051-9205433
Distribution:-
All Ministries/Divisions {list attached)

i) PSO to Secretary, M/o FE & PT, |slamabad.

i} SPS to Secretary, M/o FE & PT, Islamabad.

fl} SPS to Additional Secretary, Mo FE & PT, islamabad,

Iv) PS to Senlor Joint Secretary (Admn}), Mo FE & PT, Islamabad.
v) SO (RE/PNCJ), Mo FE & PT, Islamabgd.
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