
GOVERNMENT OF PAKISTAN
MNISTRY OF COMMERCE

No. 5 (2)202 1-Admn-I/HRl Islamabad, the I't March, 2022

CIRCULAR

SUBJECT: CALL FOR NOMINATION FOR TRAINING PROGRAM ON

"RI'NNING EFFECTIVE MEETINGS" WITH PIDE-EDC

Please find enclosed herewith a copy of self explanatory

letter No. HRD.133 (1) dated 24s February,2022 along with its enclosue received Aom

Pakistan Institute ofDevelopment Economics, on the above mentioned subject for placing on

the website ofthe Ministry ofCommerce.

2. lnterested officers of the Ministry who fulfill the eligibility criteria may

forward their nominations, duly approved by their respective Head (s) of Wing (s) to HRI

Section not later than thee (03) weeks (21 days) before commencement oftraining

Encl: As ,hove

Database Administrator,

Minishy of Commerce,

Islamabad

(Muhahmad Slleman ahsud)
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1'ro Vice Chalrcellor, PIDE lslamabad' 
:t:rtt'offiisr lu Vice Charrcellor. PlDt l'lrr r'rb:ro' 

Sui..j.c1: ('Al-l- fOR r*Oi\41^-A1'lO\-S loll lllAlNIi-G PROGRAI'I
O\ "RI]NNING trI]TIiCTIVIi }{EE]'I\CS" \\'II'fi PIDI]-IiDC
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lhc lakistan lnstilule of l)eYelopmenl l:,corronrics (PIDE). Islanlabad is a
rcseill'ch ard teirchia! lllslilLltc uudcr the adlninislmti\.c contl'crl o1 1he MinislD' of
|lalrnrlg, i)ivelopnlcnt & Spccial lniliatives.CoYemmerlt ol I'akisran. Islanlabad It has
bcen givcn Degree Avarding Status vide Acl ofParliament bea: ing No Vlll of 2010 dated
April 17, 2010

l. PIDE is pleased to call nominations 1br thc program titlcd "Running
Ilictile i\4eetirgs" scheduled on 21" March 2022 & 19rr'Ma)',2022 at PIDE
CanDus, Quaici-i-Azanr Univelsily, Islatlabad

.1. This ptogram is highJy suitable for mid and scllior leYel olficcrs selving in

i)ublic scclor organizations. PIDE is ofltring an exclusive discounled 
-lte 

of PKR
b' ,) l'.'11i.-irr:.ol ircluji.e of trailring nrllerials. rcliesl"lnents arrd cert'fic_rtc PIe'rsc

-i.rri' rl , rinnrirr-tion" llon-l rr ith registralion d(trils shall rcach 5elorc I b" March i'l)d

l6'i l\4a,v,2C22. We look l'olward 10 receiYc iD lin'le nominatjon liom loul csLecrtteo

orgilnizltion o11 tl']e form attached.

1. '1he trainirlg calerdar fo1 year 2022 is also attaclred fol luturc nominations-

5. For anl'l'utlher details irbout the program iud regishafion, please email us a1

s'.[1!!d".!rg.]:l!. or coulacl Mr. Khutram Ellahi at0321-5254929

6. With best regards \-
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ri,oe.,iusR.[ E.r'':rnr.,L,rd

Cnr,\:
t.
).



llunrin g Ltii'cli!c l'lcclirrgs

ln Pr:blic sectrrr. ir lol ol lirrle is boirg spenl ort rneelilrgs' Th' productivili'al1d efl'ecli\eness

o,'nrorlcl-lLu:ctlcelilrgrsl))nir)lcnlali!t"lhLr:tlleneedlbradtrlinis'e'ingcllcctive
nrcelirgs is hishli!111!'d linrc ond asain. J he art of panicipating in meelings cilher as chair or

ir5 a pcfliciptlnl require sltuctrred lrainirS- Such capaci!y b!ildillg lilcilitatc in bctter

cngagenlenl in nrcelitlgs with grealer sensilivit)' ol' tinllr and concem for perfortrrnce
improvcment.

'1_L- atlend the dilemnra of irrell'cotivc and tirl)e consumiDg mee1ings thal dlaiD the pafticipaDts

\\,ilh lesser inrpact on pertbrmallce, Pakislan lnstit!(e ofDevcloPment Economics - Execuiive
l)evelopment Centre (PlD!, EDC) has designed a cuslornizcd training program lor public

sector-

ln this prog.am partioipants will learn best practices and dilferent techniques to ensure tllst
meetings are ploductive and effeclive

Prograln Design:

Experiential Iealnirrg rvilh gloup exercises, role playing and mock meetings to learn the

lechniques needed to hold successlul meetings.

Dcscliplioo of Trairitlg I'rogr:rn:

This train;ng session will help participalts identify the pLrrpose of workplace Neetiigs,
lnde-rsianC essentitl requircfients for makirg them nlore eflective, prepare successfully for
meetings, palticipate actively and constrLlctively, and lead meetings to achieve the best

rcsulls.

Objecfives of the TrtiniDg l'rogmtn:

r Learn horv plan a succossful meeting
. Crali an agelda fol a ploductive meeting
. ldenlify sabotages in people's communica:ion that consumes time and hinders

requisjle decision making.
. Learn tactics to build case and exert requisite influerce
. Set up a meetirg structure ihat imploves connnunicalion and results
. Create guidelings for your eetings to boost engagement
. Choose the besl decision making method for difttrent situations
. Cet tips on ho$ se1 up a good meeting environnrent, lor both physical and virtual

mectings

who should attc d?

. Gor't. officials rvho are engaged h regular meelings
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t'KR 9500/- per Farticipant.'llis is incllrsi!e oltraining matelials'

ce11ificate.

Dale & Venue:
2l$ March, 2022 (9:30 alll- 4:30 Plll)
PIDE-EDC, Pakistan lnstitute ofDevelopmenl EcoDomics

Quaid-i-Azam Universit) CamPus

lslamabad.

Resource Persors:

Dr. Hassan Rasool & Khurram Ellahi

How to Ilegistcr for the ProgrAm

You can aprrly by sending email on gdgApid€4lg.pk OR you can send )nour nomination in

writing at Executive Developmsnt Centre - Pakistan lnsiitute ofDevelopment Economics

Quaid-i-Azam University Campus Islamabad. Proforma is rtrached herewith

l'rymcnt Dctails:

Partioipan$ may slrarc cheque of Rs. 9500/- in favour ofPlDE -EDC or deposit online in

PIDE - EDC accrum:

Account Title: PIDE EDC

AccorrDt Number: 0294-79020950-03

IBAN: PK96 HABB 0002 9479 0209 i003

Bxnk HBL

Branch: Quaid e Azam University Branch (0294)



'l r-aining Itcgisl l'rt t io tr l"olttr

Conhcr Delails (email & Cell no-)

Orgar)izition Nalne

Run irg l:ffcclile l\'leelirgs

Candid,ttc Oualifi cations

Ef,ucation (Tcnni nal Qual ifi carion)

Experience in Years

Nominstins ArthoritY

Name

Designation

signalure

Iee Detrils

Participrnts may share chequc olRs. 10,000/- in favour ol'PIDE -EDC or deposit online in
PIDE - EDC account:

Account Titlc: PIDE EDC. Account Number: 0294-79020950-03

IIJANT pKo6 HABB 00(12 q47a 0204 500J

B^ k: llBL, Dmnch: Qoaid e Azam University Branch (0294)

Lndorscnenl bv the Candida(c

I shall remain avai,able and parlicipate in the tiaining Prograrn to the best ofmy abilities'

FG;e_;il^j er,*il this form at cdcaDide ore.Dk' for any queries please contact !s at

Signaturc ollhe Applicant



PIDE-Executive DeveloPment

riiiJi:.:,.,

center Training calendar (MarDec ,2022 )

llogrrnr Title - 

-
t)3rc Loutior

l5'Mar lsllmabad Or)-CanrDUs 2000--- *;;,.r[;"i;;;-- 2l-N1ar 9500

?9'Mar lslanrabad 0500

Executive Online Coaching: Sabotage .]0-Mar Online
ZOOM
Meerins 1000

ADt-22

An of Public SDeakirlr 6-Apr 2000

ll-Apr free

Erie.ulive Online Coachirg: Nrdgc 2l-Aor Onliue
zooru
Meet;ns 1000

Ma-y-22

R nnino Ea"e.live Meetins l9-May lslanrabad On.Campus 9500

ir(LLLr!( Online Coacl,inl: so.ial inrelligence 25.May Online
zooM
Meetinq I000

Public Finance ManaeeBreni 26-Mav lslarnabad On-Canpus 9500

\t-22
Manasins Work. TiNe and Stress l-2 Jun lslamabad On.CaDrous 18000

Cnsr Benefil Anrlysh 14-Jun lslarnabad On-Canrpus 9500

Lc!.I j l"eldership Skills 15-JLxr lslamabad on-CamDus 9500

ht-22
Data AnalYics 6-Jul lslamabad On-Canrpus 9500

l.evel 5 LeaJership Skillt 20-Ju1 On-Canlpus 9500

22

Chanse Ma,racement & Oreanizalional Cllture lsl ribad 9500

Fypn iv. o,rline CoachiDs: Rewirentenl 24-Auq On-Carnpus 9500

22

l'Cl & PCnl Preparation 7-8 SeD Islamabad On-Csmpus r8000

hoiect ADDraisal in Public Seclor 22-Sep I5lrmab On-CamDus 9s00

O.!-22

Team Buildhe & CoDflict Managenlenl 5-Ocl klamabad On-Campus 9500

MS Excel l8-Oct On-Carnpus 9500

No!-22

Itesulls Based ManaeeDrent 10-Nov On-Campus 9500

Firrancc lor Non-Fimnce Managers

l0-11
Nov lslon)abad on-Canlpus 1s000

Monirorins & Evalurtion
23-21
Nov lslrorabrd On-Campus 18000

Dec-22

Public,iinance ManageDent l5-Dec hlaDrabad Olr-CarnDus 9500

Communication Skilh 22-Dec lslamabad on-Campus 9500
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