GOVERNMENT OF PAKISTAN
MINISTRY OF COMMERCE
SO

No. 5(2)/2021/HR-] Islamabad, the 22rd March, 2021

Subject:- RTHE MONTH OF APRIL 2021

Please find enclosed herewith a copy of self-explanatory letter
No. 1(16} 2020-21 T&R dated 1stMarch 2021 received from PMI, Ministry of Federal

Education & Profession on the above mentioned subject for placing on the website

of the Ministry for information.

2. Interested officers are requested to send their nomination, approved by the

respective head of the Wing to HR-I Section.

Encl: As above /\’\.\ . \\\\\\% '

(Muhammad Imtiaz
Deputy Director (HR-I)

Database Administrator,
Ministry of Commerce,

Islamabad



WP-I(16)2020-21 T&R -
~_Govarnment of Pakistan
PAKISTARN MANPOWER INSTITUTE
Ministry of Federal Education & P ional Training

IECTOR GENERAL Dated: 017 March, 2021
JUBJECT: YRAINI'NG PROGRAMS SCHEDULE FOR THE MONTH OF APRIL, 2021

Jear Sir/Madam,

Pakistan' Manpower Institte (PMI) organizes a series of training
sourses/seminars/workshops in the wide spectium of Human Resource Management (HRM), Human
iesource Development (HRD),-Human Resource Planning (HRP) and Information Technology (IT).
[fiese programmes are organized for the ianagers and exccutives of public and private sector
organizations. The, purpose of organizing such programmes is to disseminate information to the
participants and enhance their skills. T
L PMI is organizing the following training programme during the month of April, 2021.

S.No Name of Event - Doration - ; Course Conrdinators
Creating time efficiency & | - Yasser Qureshi - -
. | managing multiple 05-07 April 2021 1 Assistant Director, Ph.051-9252553
piiorities | Email.yasser.omi@amail.com _
3. " You are requested to kinaly send only 2-3 suitable nomination(s) of S-17 and above or
squivalent from your organizations for the above training programs. Considering availability of Timite

seats, PMI_will accept nominations on first come first served basis. Nominees are required to bring
their one recent passpoit size photograph and copy of their official identity/CNIC card for the
registration purpose. Timings of the event will be from 0900 hours to 1330 hours, Participants are
reguested to use gate No.3 for entering the Institute. The Institute will not charge any fee for the
training course. However, TA/DA & accommodation facility (if involved) will be provided to the
participants by théir respective organizations. Please see note overleaf for important information related to
training. The nomination may be forwarded to this Institute on the format given below: -~

. .w.Name & -|Nameof - .. -.- .- Organizations . - . pom| . Email-—
SNo'| " Desiznation | Course/Seminar ~ | CantactNG. | i ress |
i l -
[ T
4. Your personal attention in the matter witl be highly appreciated.
Best regards. X
Yours sincerely, o f
{':;J‘ J.-"‘#/'l
}"‘?&\. -"JI'*-",.»—" ’
Loy il
(Khurshid Ahmed Khan Marwat)

aryg|Commer ] Division| Ministry of Commerce
{{ Industry| Block "A" Pak. Secretariat,

DRIV Farebuok page-wivw.facebook com/pakistanmanpovssgihistitute
" Phone: No. 051.92523¢, 9252546, Fax: No. 051-9252595



Course Contents

IS.No = “Tralning Title Date Course Contents

| s Stratsgies for effectively managing your caléndar T
» Ways to succassful manage your to do list
» How to pricsitize and pla‘h vour day using your

‘natural g rwﬂh N
F:rﬂf nnportnnt Iﬂt\l‘-\‘ﬂ making of action

di;@%nm%sg and interruptions in

o

ftl me mana
4

1:.: organization ~~Y3¥
3 Monitoring time managemafit, ut'.cE-s* & behefs
of dealing with procrastinat(d

confirmation letter issued by PMI.
2. Participants.without wearing mask wjll-not be 3IWEEf5 register for the FainINg courses.

3. In case of late arrival of confirmed participant there seat will be allocated to next available
participant,



